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Timesheet 

No: ________ 

 

 

 

Company 

NAME AND ADDRESS OF COMPANY 

 

 

 

 

 

 

CONTACT: 

 

TEL: 

 

   ADDRESS OF SITE 

 

 

 

 

 

 

   REPORT TO: 

 

   TEL: 

 

Worker details 
NAME 

 

WEEK COMMENCING 

 

  WEEK NO 

 

Hours 

 

 

TRADE  

(e.g. Labourer/FLD) 

 

 

 

SAT 

 

 

 

SUN 

 

 

 

MON 

 

 

 

TUE 

 

 

 

WED 

 

 

 

THU 

 

 

 

FRI 

 

TOTAL 

GROSS 

HOURS 

 

BREAKS 

TAKEN 

(HOURS) 

 

HOURS TO 

BE PAID & 

CHARGED 

           

 

TOTAL HOURS WORKED 

(written in words) 

 

 

 

 

Important 

 

PLEASE RETURN BY 12pm MONDAY.                   EMAIL TO: info@harpercr.co.uk 

 

IMPORTANT NOTE TO CLIENT:  

 

Authorisation of this timesheet confirms that the total hours shown in the ‘Hours to be 

paid and charged’ box are payable to the temporary worker and chargeable to the 

client. If this box is left blank then liable hours will be calculated and charged from those 

columns completed. 

 

Any disputes or queries in relation to this timesheet must be raised within 7 days 

of the date of invoice. 

 

Please note that any direct engagement of a temporary worker will be subject to an 

introduction fee payable to Harper Construction Recruitment Ltd (full details in our terms 

and conditions). 

   

   IMPORTANT NOTE TO AGENCY WORKER:  

 

   Failure to submit an accurate timesheet signed by 

   the client is likely to result in your payment being 

   delayed. 

Certification 

TOTAL HOURS WORKED ARE CERTIFIED CORRECT 

 

 

TO BE SIGNED BY AN AUTHORISED REPRESENTATIVE OF THE COMPANY. 

HARPER CONSTRUCTION RECRUITMENT LIMITED TERMS AND CONDITIONS APPLY. 

 

 

SIGNATURE                                                              DATE 

 

 

PRINT NAME                                                             POSITION 

 

Harper Construction Recruitment Ltd 

5a Yeo Bank Business Park 

Kenn Road, Clevedon 

Bristol BS21 6UW 

 

Phone: 01275 873664 

Text/WhatsApp: 07984 444627 

Email: info@harpercr.co.uk 

 

mailto:info@harpercr.co.uk

